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JOB DESCRIPTION

Job Title: College Nurse

Responsible to: Clinical Director through delegated 
Key Working Relationships: College Principal / College MDT / Regional Professional Lead: Health Practitioner / College Staff
Purpose and Summary of Job

To promote the positive ethos of the College at all times and to provide behaviour specialist input within the multidisciplinary team operating across the College; whilst being responsible for supporting our young people’s medical needs, both physically and emotionally in accordance with their agreed pathway. This will include assisting in the safety and medical welfare of the young people at all times. You will be expected to work autonomously within professional guidelines and the overall framework of the College’s policies and procedures. 

If requested to utilise research skills for support the development of systems, processes, policies and research within your allocated specialist area, and to assist and support the Principal and Senior Leadership Team in the successful and continual delivery and development of the College’s educational services, monitoring its performance in line with the expectations and current best practices set out by DfE, Ofsted, CQC, NICE & general legislation.

To work and communicate effectively and demonstrate high standards with all staff teams. Be proactive in developing positive working relationships amongst staff groups, parents, carers and other external professionals. 

To demonstrate high expectations for student outcomes and promote the inclusive and forward thinking approach to lifelong learning with a strong emphasis on the health and wellbeing of students. 

To ensure that the safety, care and welfare of all young people and the caring environment are in accordance with Cambian Group standards, giving attention to the standards relating to anti-discrimination and protection from abuse.

Main Duties and Responsibilities:

· To oversee the daily health needs of the young people and liaise with care and education staff on all issues/information relating to a young person’s medication and health management;
· To check medication in and out and have oversite of distribution to the appropriate setting for the young person;
· To check the dosage and frequency of medications with care staff. Prepare Medication Administration Record Sheets (MAR sheets) for each item of medication for all young people;
· To build and maintain links with other community services in the area;
· To work closely with SLT members including Principal and Senior Leaders to forge ahead with the Public Health Agenda;
· To ensure continued communication within the setting and managerial structure to forge good collaborative and effective working relationships;
· To work alongside the onsite visiting psychiatrist;
· Audit individual medical files and medication storage;
· To oversee medical records and make appropriate notes on the records as necessary, following record keeping standards;
· Arrange medication in sufficient time and amount to cover holidays, weekends home and college trips in liaison with;
· To maintain stock control of medication and medical supplies as necessary;
· To ensure young people are supported to attend appointments with other medical services as required, including dentists, opticians, hospital appointments, orthodontists, etc., and record this information in the appropriate files;
· Oversee monitoring i.e. food/sleep and individual programs and protocols, such as healthy eating and self-administration’; 
· Write and update health care plans, medical reports and medical risk assessments;
· Have oversight of the physical health management skills within practice, i.e. Blood pressure readings, peak flow, urine analysis, foot care, if applicable to establishment;
· To attend all training as required and take part in a positive manner;
· To provide training to staff on necessary medical procedures;
· To know where Cambian Group policies are kept and to be aware of and follow their contents;
· To remain vigilant and do everything possible to protect young people and others from abuse of a physical, emotional, sexual, neglectful, financial or institutional nature. This includes an absolute requirement to report any incident of this nature you witness, hear about or suspect;
· All staff are expected to make sure that all young people and colleagues have equal opportunities to acknowledge their individual difference and uphold their rights and responsibilities as set out in law and by Cambian Group policies;
· To maintain an awareness of your role in relation to legislation re; medication, medicals and health care of the young people and comply with the expectations and requirements of our regulating bodies, CQC and Ofsted;
· To attend for work reliably and punctually;
· To be flexible with hours if requested, because it is necessary to maintain the quality of Care.

COMMUNICATION & WORKING RELATIONSHIPS

· To attend meetings and check communication books, notice boards, diaries and pigeon holes daily to actively find information. There is an expectation for you to communicate information in a clear, legible, objective and professional manner, in a variety of ways, using the required level of confidentiality;
· To contribute fully to making work teams effective by striving to build positive relationships. You must be willing to give and receive constructive feedback aimed at developing the quality of relationships and performance;
· To promote effective communications and good relationships that respects the rights of young people and colleagues. This may mean simplifying your spoken language and using written communication to support the young people’ understanding.

THE CONTRIBUTION OF THIS ROLE

· Carrying out the tasks of your job description efficiently will ensure the smooth operation of the Group’s administration and service. You will, therefore, be making a very important contribution to other employees, to matters affecting individual young people/residents and the achievements of the Group as a whole. This will develop our position with local authorities who are our customers, as will the positive relationships you make every time you deal with authority personnel and parents by letter, telephone, e-mail or in person.

Role Model to Young People/ Students & Other Staff

To set a good example at all times to students in terms of: 

•
Appropriateness of dress and other aspects of personal presentation;

•
Maintaining good personal hygiene;

•
Using appropriate language and humour (taking account of who is being spoken to, who is within earshot, and who or what is being spoken about);

•
Demonstrating equality of respect and care for all.

MAPA (Management of Actual and Potential Aggression)

· To do all you reasonably can to obtain and maintain sufficiently good physical health to be able to undertake MAPA training and annual re-accreditation;
· To obtain and maintain at all times accreditation in the MAPA system, including compliance timelines and refresher programs.
Personal Training & Professional Development

To be a reflective practitioner, that: 

•
Seeks out advice and supervision whenever necessary;

•
Attends and contributes to supervision with good analysis and suggested solutions, as well as an agenda of items to discuss;

•
Always makes high quality and well-presented written and spoken reports and records. 

•
To contribute to the maintenance of the highest professional standards of practice, through active participation in internal and external CPD training and development programmes, in consultation with the Principal and line manager.

Support for Management

To proactively assist and support the College Principal in the development and maintenance amongst staff and students of a positive attitude and approach towards each person and towards Cambian Lufton College policies and procedures, including good teamwork (especially when difficulties or conflicts arise).

To actively contribute to the development and analysis of strategies, routines and solutions to student or staff issues, working at all times in liaison within the College policies.

To actively assist the Cambian Lufton College’s leaders and Managers to:

· Prepare for any formal inspection by an outside agency, whether as a FE College, residential home, or otherwise (Ofsted & CQC);

· Promote Cambian Lufton College by events that promote joint working.

Driving College Vehicles

If permitted to drive the vehicles, always to do so in an appropriate, safe and responsible manner in line with policies and procedures that are in place.

Policies, Procedures & Standards

To work in line with Cambian Lufton College policies and procedure and to be able to summarise relevant information when asked.

To have an understanding of current relevant legislation.

Health & Safety 

It is the responsibility of all employees to work with leaders and managers to achieve a healthy and safe environment, and to take reasonable care of themselves and others. In carrying out the tasks in this job description you have a duty (under Health & Safety legislation) to take reasonable care for the health and safety of yourself and that of others. This implies taking positive steps to understand the hazards in the workplace, to evaluate and take action to reduce the risks. It is expected that you comply with safety rules and procedures and to ensure that nothing you do, or fail to do, puts yourself or others at risk.

To be noted: 

This is not an exhaustive list of duties and responsibilities, and the post holder may be required to undertake other duties which fall within the grade of the job, in discussion with the Principal and the line manager. 

This job description will be reviewed regularly in the light of changing service requirements and any such changes will be discussed with the post holder. 

The post holder is expected to comply with all relevant Group policies, procedures and guidelines, including those relating to Equal Opportunities, Health and Safety and Confidentiality of Information. 
Contribution of this role 

The way in which this role is carried out will have a direct and highly significant effect on the quality of the service and the Cambian Lufton College as a whole, and bear directly on how well-equipped staff feel to carry out the jobs they are employed to do. 

You will, therefore, be making a very important contribution to other employees, to matters affecting people who use our services and their experience of college, and to the reputation and achievements of the service and the Cambian Group as a whole. 

This organisation is committed to the protection and safeguarding of children and adults at risk, and promoting their welfare. The Cambian Group, therefore, expects all staff and volunteers to share this commitment.

PERSON SPECIFICATION – College Nurse 

For new appointments, a selection panel will assess each of the points below against what you have written on the application form – so, as a job applicant, you should explain by using examples from previous jobs, voluntary work or whilst you were in education, how you match these points.
This post is subject to full DBS checking. The following will be tested in application/ interview 

	Requirement
	Essential
	Desirable

	Qualifications 


	· RGN, RLDN/RN or an equivalent qualification.

· NMC PIN.


	

	Experience 
	• Experience of working with students who have learning difficulties, including autism;

• Successful experience in planning and organizing programmes appropriate to individual's needs and abilities;

• Experience of working within a multidisciplinary team;

• Knowledge of legislation and statutory guidance in relation to adults with Learning Disabilities, mental health and behaviours of concern. 

• Experience of working in a residential environment


	

	Knowledge 
	· Knowledge of child development.
· Knowledge of medical conditions, such as Epilepsy, Diabetes, Anaphylaxis.
· An awareness of actions or situations which might be considered as ‘discrimination’ and an understanding of how these might be prevented.
· Knowledge of learning disabilities and/or special needs.
· An understanding of confidentiality, privacy, dignity and child/adult protection issues.
· Knowledge of child and adult safeguarding procedures.
	

	Skills
	· To attend work punctually and reliably.

· Ability to communicate clearly to others.

· Ability to form and promote positive relationships with children and young people.

· Ability to read and understand written material of a professional nature.

· Ability and willingness to maintain continuous personal development by attending training and applying what has been learned.

· Ability to be flexible with hours, required to assist with the effective quality of care in the college.

· Ability to demonstrate organisational skills.

· Ability to contribute to the assessment, treatment planning and monitoring of individual learning programmes for students;

· Ability to identify own training needs, to attend required training and maintain continuous personal development;

· Ability to coach, mentor and deliver bespoke training to staff;
	· Ability to use sign language;




Jobholder…………………………………………….

Signed……………………………..

Date……………………….


Manager……………………………………………..


Signed……………………………..

Date……………………….
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